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System Overview 
 
Miami-Dade County Public Schools (M-DCPS) Information Technology Services (ITS) 
has developed the Student Performance Indicators (SPI) application to provide 
access to individual student performance data based on results of the Florida 
Comprehensive Assessment Test (FCAT). This information can be useful in gauging the 
performance of the school related to base information.  
 
The Student Performance Indicators (SPI) application is now available in the Portal, 
under the Applications / Sites tab. 
 
This M-DCPS Web Student Performance Indicators application will assists staff with 
the following: 
 

 Allows authorization levels for administrative and instructional staff. 
 
 Provides FCAT content area scores. 
 
 Demographic information by class for all students in a school. 
 
 Allows data to be downloaded, by class or entire school, into a spreadsheet. 
 
 Allow teachers to view or download student information for only the classes 

they teach. 
 
 Printable FCAT summary reports can be generated within the application by 

class/section. 
 
 Allows administrators and additional staff authorized through RACF, to view 

all classes and perform a school-wide download. 
 
 Regional Center staff can view information for any school in their Regional 

Center. 
 
 District staff can view information for all schools in all Region centers. 
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Log in to the Employee Portal 
 

To access the SPI Web application, log in to the DadeSchools.net Employee Portal at 

http://www.dadeschools.net   

 

 
▼ Click the Portal tab 
 
▼ Select Employees 
 
The M-DCPS Portal Login screen will display. 
 
▼ Type Username 
 
▼ Type Password 
 
▼ Click LOGIN 
 
The Employee Portal page will display. 

 
 

http://www.dadeschools.net/
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From the Employee Portal page,  
 
 
 
 
 
 
 
 
 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click Applications / Sites 
 
The Applications / Sites page will display. 
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Accessing the Student Performance Indicators (SPI) Application 
 
From the Applications / Sites page, under My Applications, 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click Student Performance Indicators 
 
The Student Performance Indicators Home page will display.  
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An IMPOTANT NOTICE displays on the home page: “Be advised that by accessing some of the 
following information, you may be in violation of Federal/State Privacy Laws. You may access 
this information only to perform the duties and functions described in your job description. 
Please be sure to store all downloads and reports in a secure place.” 
 
After reading the disclosure information, 
 

 
 
 
 
 
 
 
 
 
 














▼ Click Continue 


The Student Performance Indicators (SPI) page will display. The information displayed on this 
page is dependent upon the user’s RACF access. Teachers may view only their students and 
courses (WSPI). Administrative users may view all Teachers and all Courses (WSPA). All lists 
and downloaded data include student test scores and demographics. [See the Teacher 
Schedule page on page 8.] 
 

 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

NOTE: For information on 
viewing Assessment Data, 

see page 24. 

 

NOTE: User’s RACF 
authorization will determine 

information displayed on 
this page. (Users with WSPI 
will have access to specific 

class information. Users 
with WSPA will have access 

to all class information.) 
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SPI Toolbar and Other Functions 
 
The information displayed on this page is dependent upon the user’s RACF access. The sample 
page below reflects the School Administrator’s view. [See the Teacher Schedule page on page 
7.] 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
Use the Navigation links, located on the upper left of the page, to return to previous pages. 
 
Reports – School administrator access allows you to view FCAT Statistical Reports, Internet 
links to the School Performance Grade Report, and Return On Investment/School Efficiency 
Measure pages. 
 
Download Scores – Data from SPI can be downloaded into spreadsheet applications such as 
Excel. For administrators the download is school based. 
 
Help – Displays General User Information, Frequently Asked Questions, and Contact Information. 
 
View Teachers – List of all teachers in the school, for school administrator only. Click on a 
teacher’s name to view the courses. Click on a course name to view the students in that class. 
 
View Courses – List of all courses in the school, for school administrator only. Click on a 
course name to view the students in that class. 
 
 

School scores can 
be downloaded to 
the desktop. 
 (See page 19.) 

Student Class Lists by 
sequence & section  

FCAT Statistical 
Report (with 

WSPA 
authorization 

only) and 
Internet Link to 

F.D.O.E. 
information. 

School scores can be 
downloaded to the 

desktop.  

Navigation links. 

Type a page number 
or click on the  to 

page forward. 

Click to change the 
number of records 

displayed on the page. 
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Teacher Schedule 
 
The Teacher Schedule displays the teacher’s courses; the course name, sequence number, 
section number, and total students.  
 
To view the students in a course (Student List), 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click on one of the courses 
 
The page will change to the Student List. All the students in that class will display. The student 
ID number, student name, grade tested, a link to the test scores, and PMP Info, will also display 
on the page.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Use the navigation links, located on the upper left of the page, to return to previous pages. 
 
Help contains General User Information, Frequently Asked Questions, and Contact List. 
 
 
 

Navigation links. 

Click Help for general 
user information.  
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Student List 
 
To view detailed information for the student, from the Student List, 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

▼ Click on the student ID number 
 
The row will expand to show the student’s detailed information. 
 

▼ Click on the student ID again to hide detailed information 
 
To view the current FCAT & NRT Scores, under the Test Score column, 
 

▼ Click See Scores 
 

The Student FCAT & NRT Scores page will open. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To show the information, 
 

▼ Click  show/hide icon 
 

The row will expand to show 
FCAT SSS testing information 
for the student. 
 
To hide the information, 
 

▼ Click  show/hide icon  
 

▼ Click Close to close the Student FCAT & NRT Score window 
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PMP Information 
 
The student PMP plan can be viewed and printed from the Student List page. Depending on 
the RACF authorization, users will have the ability to edit the plan and/or initiate a new plan. 
 
The student may have more than one Progress Monitoring Plan (PMP) in the system. The 
years the student was assessed will display under the PMP Info column. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To view the student’s PMP plan, from the Student List, under the PMP Info column, 
 

▼ Click the Select Year drop-down menu 
 

▼ Select the school year 
 

The Progress Monitoring Plan (PMP) will open. 
 
 
 
 
 
 
 
 
 
 
 
 
 

▼ Click  Print 
 

The message “Do you want to open or save WPMP_MAIN.pdf” will display. At this time, you 
can open it or save it to your computer. 
 
 
 
 
 

▼ Click  Open 
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The Progress Monitoring Plan (PMP) will open in PDF format.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To print, 
 

▼ Click   printer icon  
 
▼ Select Printer, if necessary 
 
▼ Click OK 
 

▼ Click  in the upper right, to close the PMP plan 
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FCAT Statistical Reports – For Administrators Only 
 
FCAT Statistical Reports are available to administrators to provide additional information. These 
reports can be viewed, saved and/or printed. Some of the reports will open in PDF format; other 
reports will be generated in a Web based report viewer that can be exported to different formats 
such as Excel and PDF. [See sample of a PDF report on page 12 and starting on page 13, see 
samples of the reports that generate in the Web based report viewer.] 
 
Two additional links will display under the Reports link: 
 

 School Performance Grade Report (link to School Information Clearinghouse Web 
page) 

 Return On Investment/School Efficiency Measure (link to the Florida Department of 
Education Web page) 

 

From the Teacher List page, 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click Reports, on the menu bar 
 
The FCAT STATISTICAL REPORTS menu will open.  
 
▼ Select desired reports  
 
 
 
 
 
These reports will open in PDF format: FCAT SSS Two Year Summary, Reading & Math; 
FCAT Content Area Scores by Grade, Reading & Math; and the FCAT Summary Scores. 
The other FCAT Statistical Reports will open in the Web report viewer and can be exported to 
an Excel and/or PDF file format. 
 

Note: From the Teacher List page, the reports display as Future and the data will be 
school based. From the Student List page, the reports display as current and the 
data will be class based. 
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The message “Do you want to open or save SSSTwoYearsummary.pdf” will display. At this 
time, you can open it or save it to your computer. 
 
 
 
 
 

▼ Click  Open 
 

The Report will open in PDF format. 
 

Sample of the FCAT SSS Two-Year Summary Reading report in PDF format. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To print, 

▼ Click   printer icon  
 

The Print screen will open, if necessary, select a printer, 

▼ Click OK 
 

To save it, 

▼ Click File 

▼ Select Save As 
 

The Save As screen will open, select a folder destination and change the file name 

▼ Click Save 

▼ Click  in the upper right, to close the report 
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Student Achieving Counts by Category (in Reading, also available in Math) 
 
The Students Achieving High Standards in Reading or Math report displays the high standard 
achievements and levels in Reading or Math for students in a school. Each of the six pages 
summarizes these achievements by grade level, ethnicity, gender, lunch, ESE or LEP status 
categories.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click  sign to display additional data 

▼ Click  sign to hide displayed data 

 
To go to the next page, 
 

▼ Click  arrow to go to the next page 
 
To view report for a different subject, 
 

▼ Click Subject 
▼ Select Reading or Math 
▼ Click View Report button to generate the report 
 
To export the report in a different format, 
 

▼ Click Select a format drop-down menu  
▼ Select desired format (sample Excel) 
▼ Click Export 
 
For information on how to export a report see page 18. For information on how to use Excel, 
see EXCEL HELP, on page 20. 

Next Page. 

Click to zoom 

in/out. 

Select a format to 
export report and 

click Export. 

Click the + or – to 
display/hide 

additional data. 

Show/Hide 
Parameters 
(menu bar). 

Select another 
subject then click 

View Report. 
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Percent Ranking by FCAT Score (in Reading, also available by Math) 
 
The Student Percent Ranking Scale Score report displays the percentile rank in Reading or 
Math scores for individual students. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click  signs to display additional data 

▼ Click  sign to hide displayed data 

 
To go to the next page, 
 

▼ Click  arrow to go to the next page 
 
To view report for a different subject, 
 

▼ Click Subject 
▼ Select Reading or Math 
▼ Click View Report button to generate the report 
 
To export the report in a different format, 
 

▼ Click Select a format drop-down menu  
▼ Select desired format (sample Excel) 
▼ Click Export 
 
Use the Find | Next option to search for a student by typing the last name or part of the name, 
Click Find. The names will be highlighted. Click Next to find next highlighted name. 
 
For information on how to export a report see page 18. For information on how to use Excel, 
see EXCEL HELP, on page 20. 

Click to zoom 
in/out. 

Click the + or – to 
display/hide 

additional data. 

Select a format to 
export report and 

click Export. 

 

Select another 
subject then click 

View Report. 

Search field. 
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Student Learning Gains Comparison 
 
The Student Learning Gains Comparison report displays the student learning gains by 
comparison of Reading and Math by test years of individual students. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click  signs to display additional data 
▼ Click  sign to hide displayed data 
 
To go to the next page, 
 

▼ Click  arrow to go to the next page 
 
Use the Find | Next option to search for a student by typing the last name or part of the name, 
 

▼ Type the last name of the student you are searching for 
▼ Click Find 
 

All the matches found will be highlighted on the report. 
 

▼ Click Next to find the next 
 
To export the report in a different format, 
 

▼ Click Select a format drop-down menu  
▼ Select desired format (sample Excel) 
▼ Click Export 
 
For information on how to export a report see page 18. For information on how to use Excel, 
see EXCEL HELP, on page 20. 
 

Click the + or – to 
display/hide 

additional data. 

Click to zoom 

in/out 

Search field. 
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Students with ESOL Level 1 – 4 
 
This report displays all the ESOL Level 1-4 students, in the school.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To go to the next page, 
 

▼ Click  arrow to go to the next page 
 
Use the Find | Next option to search for a student by typing the last name or part of the name, 
 

▼ Type the last name of the student you are searching for 
▼ Click Find 
 

All the matches found will be highlighted on the report. 
 

▼ Click Next to find the next student 
 
To export the report in a different format, 
 

▼ Click Select a format drop-down menu  
▼ Select desired format (sample Excel) 
▼ Click Export 
 
For information on how to export a report see page 18. For information on how to use Excel, 
see EXCEL HELP, on page 20. 
 
 
 
 
 

Search field. 

Click to zoom 
in/out 
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Student Prior Year Classes – FCAT Reading Levels 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click  signs to display additional data 

▼ Click  sign to hide displayed data 
 
To export the report in a different format, 
 

▼ Click Select a format drop-down menu  

▼ Select desired format (sample Excel) 

▼ Click Export 

 
For information on how to export a report see page 18. For information on how to use Excel, 
see EXCEL HELP, on page 20. 
 
 
 

Select a format to 
export report and 

click Export. 

 

Click the + or – to 
display/hide 

additional data. 
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Exporting the Report to Excel 
 
From any of the Web report viewer pages, 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click Select a format drop-down menu  
 
▼ Select Excel 
 
▼ Click Export 
 
The message “Do you want to open or save STUDENT ACHIEVEMENT COUNTS BY 
CATEGORY.xls from portalreporting.dadeschools.net?” will display. 
 
 
 
 
 
 
▼ Click Open 
 
The report in Excel format will open. [For information using Excel, see the Excel Help section, 
on page 20.] 
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Download All Scores – For Administrators Only 
 

Data from the SPI can be downloaded into a spreadsheet Excel application. On the Teacher 
List, the Download Scores are school based. On the Student List the Download Scores are 
class based. The downloaded information includes both demographic and test scores for the 
students for Reading, Writing, Mathematics and Science.  
 
From the Student List page, 
 
 
 

 
 
 
 
 
 
 
 

 

 

 

 
 
 
▼ Click  Download Scores, on the menu bar 
 

The message “Do you want to open or save 0000_T10_02.csv” will display. At this time, you 
can open it or save it to your computer. 
 

 
 
 
 

The file will open in Excel format, which may be edited, based on the user’s need. [For help on 
how to use Excel, see Excel Help on page 20.] 
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Excel Help 
 
The following information will assist you in sorting, editing, filtering, and printing the Excel 
reports. This information will vary according to the Microsoft Office software you are using. The 
following steps were created using Microsoft Office Excel 2007. 
 
Expand Columns to Display Information 
 
Scroll across the top row of columns to view the header information available. To see the full 
column headings, expand the column by using the directional arrows that appear on the column 
heading as the cursor passes over it. 
 
Collapse Columns to Hide Information 
 
Select the column to be hidden, right click and select Hide. To view column again, right click 
and select Unhide. 
 
Sort & Filter 
 
You can sort the selected data in ascending or descending order or you can temporarily filter 
out specific values. 
 
To sort the data based on several criteria, 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click the Select All button 
 
▼ Click on the Data tab 
 
▼ Click Sort 
 
The Sort dialog box will open. [For additional help in how to use the Sort option, press F1 within 
Microsoft Excel.] 
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Choose the column header by which you want to sort your list, under the Sort by drop-down list. 
Select the order that you want the information to sort by. For example A to Z or Z to A. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Select the column header to sort by 
 
▼ Select the Order that you want the information to sort by 
 
When finished, 
 
▼ Click OK 
 
 
Filtering data. 
 
Filtered data displays only the rows that meet the criteria that you specify and hides rows that 
you do not want displayed. 
 
To select specific information in a column, select the column(s) of information. On the toolbar 
menu, select the Data tab, and select Filter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

javascript:AppendPopup(this,'417084575_1')
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An arrow  will display on the column heading to indicate that filtering is enabled but not 

applied. A Filter button  means that a filter is applied. When you hover over the filter button of 
a filtered column, a screen tip displays the filter applied to that column. 
 
To apply a filter, 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

▼ Click the arrow  in the column header 
 
In the list of text or number values, select or clear one or more text values to filter by. The list of 
values can be up to 10,000. If the list of values is large, clear (Select All) at the top, and then 
select the values to filter by. 
 
When finished, 
 
▼ Click OK 
 
[For additional help in how to use the Filter option, press F1 within Microsoft Excel.] 
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Saving the Spreadsheet 
 
On the toolbar menu, select File, Save As, and select Excel Workbook. In the Save As box, 
select a folder destination, and then type a File name. In the Save As type box, you can change 
the type of file format, if necessary. 
 
 
Printing the Spreadsheet 
 
Before printing the Spreadsheet, on the toolbar menu, select File, Print Preview to see how the 
sheet will look when printed.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Review the report for accuracy of data. 
 
▼ Click Next Page to view other pages 
 

▼ Click  printer icon to print the report 
 
On the Printer box, select the printer, and if needed, change properties. When finished, 
 
▼ Click OK to print 
 

Use these tools 
to view, setup 

and print report. 

The status bar at the bottom of 
the page shows the current 
page number and the total 

number of pages to be printed. 
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Assessment Data 
 
Users can review a student’s scores for CELLA, Florida Alternative Assessment (FAA), FCAT 
Scores, FCAT Math Content, FCAT Reading Content, FCAT Science Content, FCAT Writing 
and Third Grade Good Cause assessment data results. 
 
To view the Assessment Data for individual students, from the Student Performance Indicators 
Home page,  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click Assessment Data 
 
The Assessment Data Start page will display. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click Display drop-down menu 
 
▼ Select CELLA 
 
The Demographic page will display. 
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CELLA TEST 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Type student ID 
   number 
 
▼ Click Select 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The student’s demographics and CELLA assessment information will display. To view other 
assessment results, select the desired test from the Select Test drop-down menu. 
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LEP Information 
 
To view the student’s LEP information, 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
▼ Click LEP Info button 

 
The student’s LEP Information page will display. 
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The student’s demographic and ESOL information displays in the page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To return to the Assessment Data Start page, 
 
▼ Click Return to Assessment 
 
To close the application, 
 
▼ Click Close 
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Whom To Contact For Assistance 
 
 
For technical assistance with the Student Performance 
Indicators System, please submit a Self Service incident at: 
http://selfservice.dadeschools.net. 
 
 
For test score interpretation, contact Assessment and Data 
Analysis at (305) 995-7512. 
 
 
For information on the FCAT, visit Assessment, Research, 
and Data Analysis Web page and select the link for FCAT 
Results: http://oada.dadeschools.net/FCAT/FCAT.asp.  
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

http://selfservice.dadeschools.net/
http://oada.dadeschools.net/FCAT/FCAT.asp

